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Special Educational Needs Co-ordinator – Job Description
Job Title:

SENCo

Responsible to:
Principal

Grade:


UPS plus SEN allowance + 1 TLR point

JOB PURPOSE:

To take the lead in developing and evaluating SEN practice in the academy and to oversee the day to day operation of the academy’s SEN policy.

OBJECTIVES:

· To raise standards of achievement of children with a SEN.

· To increase staff confidence and competence in teaching children with a SEN.

· To ensure children with a SEN have full entitlement to the National Curriculum.

PRINCIPLE RESPONSIBILITY AREAS:
This document should be read in conjunction with the most recent School Teacher’s Pay and Conditions Document.

Leadership and Management

· Monitor and evaluate the effectiveness of SEN provision through an evaluative provision map management cycle.

· Track children’s progress and set targets for raising achievement for children with a SEN.

· Ensure up to date and accurate records are kept of all interventions/involvement for individual children.

· Take a lead on aspects of the Self Evaluation Framework (SEF) including a time table which relates to SEN and inclusive provision.

· Support and develop colleagues in relation to SEN through advice, guidance and organisation of in-service training.

· Supervise and manage the SEN team.
· Secure, allocate and monitor a resource budget to ensure effective curriculum access for all children with a SEN.

· Keep up to date with knowledge of national and local initiatives and how they may impact upon policy and practice.

· Undertake professional development activities to increase own effectiveness.

· Liaise with external agencies and manage consultant input.

Training and Learning

· In conjunction with SLT, monitor teaching and learning, including planning and work scrutiny, to ensure they meet the needs of children with SEN.

· Model outstanding inclusive teaching and support colleagues as appropriate.

· Evaluate the impact of inclusive teaching and support staff to improve practice.

· Ensure all staff are kept up to date with teaching and learning strategies that promote effective inclusive practice.

Assessment and Recording

· Develop an evaluative provision management cycle.

· Conduct an annual SEN audit.

· Advise of setting targets for raising attainment.

· Work alongside teachers to identify appropriate support for children.

· Work alongside colleagues to develop appropriate schemes of work and individualised programmes for children with SEN.

· Interpret a range of assessments.

· Support teaching staff to track children’s progress.

· Undertake professional development activities to increase own effectiveness.

· Plan and deliver training for all staff in relation to overcoming barriers to learning and statutory responsibilities.

· Liaise with parents of children with SEN.

· Collaborate with outside agencies to raise the achievement of children with SEN.

· Update and review all policies related to SEN.

· Organise and manage statutory reviews/obligations.

· Attend CAF/TAC/CIN meetings as appropriate.

Additional Tasks

· Develop and attend networks for sharing good practice.

· Keep abreast with national development.

· Create a well resourced and welcoming SEN base.
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